NCHS Key Club Policies & Procedures
Each member is expected to:

· Attend meetings regularly (every end of the week “A” day during your lunch behind the stage in the cafeteria – you are encouraged to bring your lunch.)

· Complete a minimum of 20 hours of service first semester and 30 hours of service second semester. (Freshman: 15 hours first semester/20 hours second)
· Maintain passing grades (must submit a copy or show report to an officer each marking period)
· Maintain good citizenship grades.

· Adhere to all school policies & procedures which include the student code of conduct.

In addition to the above policies, officers are expected to:
· Attend weekly executive board meetings.

· Complete an additional 25 hours of service for the year.
· Fulfill individual office duties.

· Head club committees.

· Report regularly to advisors.

Service Hours
· Hours are accrued.  Additional first semester hours can be used for second semester.

· Attendance to meetings counts as 1 point.  Five points equal 1 service hour.  This applies to committee meetings as well as club meetings.

· Each member is awarded one service hour for each physical hour of service.

· All members must:

1. Complete their first four service hours by September 8 (refer to required events for members.)  This would not apply to any member joining after September 8.  However, their first four hours of service would be due within the first two weeks of membership.
2. Have a minimum of 2 hours service each month

3. Participate in the MEP, Governor’s, District, and Division projects as well as any MAJOR fundraisers for the club.  All members are expected to participate in any major Kiwanis event, as in the Cowtown Classic.
4. Turn in service hours each month by designated date.  Any hours received after the 2nd of the month will not count.
· If a member signs up for a project and does not call 24 hours ahead OR get someone to replace them for the project, then the member will be docked the same hours that he/she signed up to work.

Probation
· A club member/officer may be put on probation for failure to comply with any of the above policies and procedures.  
· Disciplinary or grade probation will last until the member is cleared by all of his/her teachers.  

· A member on probation will not be allowed to work any service project off campus.

Termination of club membership 
· Missing three consecutive meetings without written explanation from a teacher or parent will result in immediate dismissal.  Missed meetings due to work will excuse only those members who turn in a work schedule with hours sheets.
· No more than two probationary periods will be allowed per school calendar year.

· Will be left to the discretion of the executive board, the advisor, or the school administration.  
· Assignment to the Alternative School will result in immediate termination.

· The executive board reserves the right to allow dismissed members to rejoin the following year.
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